1. Supplementary Course Registration Guidelines

1. General Information

A. When you register for supplementary courses, you must comply with the regulations of
your department.
B. No more than 12 credits, including supplementary courses, may be taken per semester.
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. The maximum number of credits allowed for supplementary courses is 12.

D. You should choose to take supplementary courses either on a supplementary (Graded:
letter grade such as A+, BO on the transcript) or an audit basis (Passed/Not Passed: P/NP
on the transcript).

E. Supplementary courses do not count towards the cumulative GPA or the credit requirement

for graduation.

2. Registration Period: Course Registration and Add/Drop Period

* Wonju Campus students can also enroll for courses via Yonsei Portal System

3. How to Register for Supplementary Courses

A. Go to Yonseil Portal (http://portal.yonsei.ac.kr). Place the cursor on "Academic Information

System" to click on "Academic Management System".

B. Login with your student ID and password (Default password: your date of birth in YYMMDD
order).

C. Click “Course” on the left menu — “Undergraduate Supplementary Course” and read the
notice carefully.

D. If you go to “Course Enrollment”, you can browse undergraduate courses. Select the
program category, college and major first and then click “Browse” to check the list of

courses available
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* Please note that to register for Graduate courses you must go to “Graduate Course
Enrollment” on the Main Portal Service menu.




E. After selecting the course you wish to take and click the note icon 2 . It will be added to
the list of your enrolled courses at the bottom of the page. If you want to drop the course,

click the icon | E | on the list again.

F. If you want to cancel your request, just click “X” button on the list of requested courses. If
you want to drop the course after the final approval is granted, you need to go to the
“Course Enrollment” menu and click the course code on the list of your registered courses.

Approval Status Where to Drop Notes
Request just submitted Undergraduate Supplementary Yog may not drop .courses'
Courses — Course Enrollment while your request is pending
Approved by the Undergraduate Supplementary approval
Department Courses — Course Enrollment (To check the status of your
Approved by the Course — Course Enrollment — request, click “Result” on the
Graduate School Office Enrollment Status left menu)
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G. Your request might not be approved either by your department or the Graduate School
office for some reasons (eg. regulations of the department, credit limit etc), so please make
sure to check the status of your request - whether it is fully accepted or not - on Yonsei

Portal.




2. A Guidance of Taking
an Online Lecture of Research Ethics

% This online lecture is only in Korean.
1. Qualification of enrollment : Master or Doctor course students

2. Lecture period : Start date of lecture ~ Before period of final exam (Please be punctual)
» 1% semester of 2018:2018.3.2.~2018.6.7(23:50)

3. Way of enrollment
A. Log-in: http://yscec.yonsei.ac.kr
B. Click the subjects enrolled after log-in: research ethics(online) RES0000-01

az

Eol

2l(=2eatel)

C. Check out the lecture outline after entering the classroom

22| JH=
nR=x
2UIE HRE 2 #Et7| 5 SRR A0S AR S|4 DS S50 NTSH DE S0l TIA S(integrity) 2 225t M7 SE R (research
misconduct)_t SEEH |7 SIR| WES DIISIDRF B

i
]
4
0
0

=
-=091 22 2t (e SEm
B R IOBE 22 M HRE RS 5143)

1= HLnEE] =2 2ta

ALE
(A2 EE2(2H 0% =22 SE| SHEEA] H=222 FEUIELCH)




D. Click ‘7}9]=22(Study Ethics Lecture)’
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E. Take a lecture after clicking the course
- 100% complete for each chapter

- If you complete 100% of all(l ~ 8chapter) courses, you will be automatically credited
to the credit as P.
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- If you click ‘e&3}17](Study)’, the video lecture would be started automatically.
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G. Verifying your grades
- Check <ZQ|Z&”= FA> at Fapge]’

— Automatic P-grade processing if the progress rate is all 100% (if 1% is insufficient, NP(None-pass))
¥ In YS-CEC, only the progress rate(%) can be confirmed. The credit will be automatically credited
upon completion of the course. P(pass) verification is not possible at YS-CEC, so check only the

progress rate.
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